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In 1968, a national planning conference, unler the 
joint sponsorship of 34 organizations responsing to continuing 
education needs, created the National Task Force to determine the 
feasibility of a uniform unit of measurement and develop a proposal 
for field testing the concept. Stressing that continuing education 
units should supplement, not supplant the credit hour, a working 
paper was issued suggesting a program of action that included general 
standards and criteria, questions to be answered, potential 
subcommittee tasks, and design of forms. In 1973, after two years of 
deliberation, the National Task Force issied an Interim statement 
defining the Continuing Education Onit (CEO) as: "ten contact hours 
of participation in an organized continuing education experience 
under responsible sponsorship, capable direction, and qualified 
instruction." This document, forming a basic framework for future 
development and utilization of the CI'O, also sets forth purposes and 
objectives, administrative reguiremepts, suggested applications, and 
practical guidelines. It concludes with the announcement of a pilot 
project to test the report recommendations. (Author/MH) 
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SUGGESTIONS FOR A PROGRAM OF ACTION 
Define a Unit of Measure for Continuing Education 

1, Adopt a well-established and univor sally recognized standard now in use 
at the college level such as the semester hour or tlie quarter hour; 
possibly the latter since 

a. they accumulate somewhat faster in a program that is most 
often carried out on a part-time, overload basis 

b. 12 hours is a common module in many continuing education 
formats 

c. The trimester hour and the quarter hour are becoming increasingly 
acceptable in the accounting of eduv^^ational accomplishment, 

2, Stress the equivalency of continuing education to college-level work; 
however, 

a. never intended to supplant the credit hour 
• b. but to supplement It 

3, Mus<: be adaptable to a wide variety of formats and circumstances • 

4, Regardless of details concerning definition, it almost certainly should 
be based upon a number of multiples of clock hoixrs of exposure to a 
learning experience. 

5, Not all university extension activities to be quantified into continuing 
education units; criteria to include 

a» coUege-lpvel work . 

b. substantial student involvement or participation required 

c. builds upon one's earlier education, whether formal or informal 

d. contributes to the proficiency of the individual in his profession, 
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vocation, or avocational (including cultural) interests 



B. Draw up Sug^'csted Criteria and Standards 

1. Establisli basic definitions, guidelines, and ground rules for the 
conduct of programs in continuing education 

2. Challenge all practitioners to elevate standards of performance in 
the preparations for and the conduct of continuing education 

3. Evaluation, even if self- evaluation, implicit In this objective 

4. Encourage the development of pre-test and post-test techniques 
as standards of: 

a. student performance 

b. validity of course as a learning experience 

c. instructor and/or media performance in achieving stated objectives 



C. Encourage the Use of New (Teaching) Learning Formats 

1. ' Use multiple media afpproaches , 

2. Impart better knowledge of when and where to use specific approaches 
to accomplish particular objective 

3. Use more independent study packages and techniques 

4. Develop and use national programs in terms of employing 

a. best of available inputs in terms of format and content 

b. yet quick to discard when better product becomes available 

5. Support programs of experimentation as in the examples of 

O 

gj^Q a. programmed in9truction 
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b. computer-assisted instruction 

c. highly individualixed'and specialized learning materials 

D. Improved Coordination of Learning Experiences 

1. Stress quality course materials and methods of presentation 

2. In-depth learning experiences 
Develop curricula concepts to meet 

a. career requirements 

b. industrial objective s 

c. national goals 

4. Determine student qualifications, needs and serve other aspects 
of student counseling * 

5. Recognize possibility of a multiplicity of contributors to one's 
program of continuing education 

■ 

E. Establish and Maintain^a Clearinghouse 



1. 


Program titles, dates and locations 


2, 


Course content and objectives 


3. 


Professions and disciplines served 


4. 


Formats, methodologies and concepts employed 


5. 


Instructor qualifications 


6. 


Sponsorship, fee and special conditions such as prerequisites. 




computer skills, and outside assignments or exercises, as in 




the example of term papers or field trips, to be completed 
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7. Centralized coordination of continuing education programs 

a. among nciyhboring institutions 

b. by locales, states and regions 

c. by professions and disciplines 



F. Maintain Student Records ^ 
I. Permanent 

E. Positive identification 

3. Centralized ^ 

4. Includes basis by which competence was determined 

5. Transferable 

G. Assure Continuity of Effort 
1. More Advance planning 

c- 

Z. Coordinated efforts 

3. ' Improved budgetary eommitments on a continuing basis by 

a, institutions 

b, funding agencies, both public and private 

c, employers 

d, individuals 
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M. Effect J^iaiaon Anion«5 

1. f^ducational iniitilutioius and associations 

2. Private entrepreneurs and consultants 
3» Technical and professional societies 

4. Governmental agencies and private foundations 

5. Employers 

6. Licensing boards and regulatory agencies 

7. Employment agencies and placement services 

I. Inter-institutional Cooperation and Exchange Involving 

1. Experiences and pertinent results 

2. Instructional formats and materials 

3. Personnel engaged in both planning and conduct 

J. Determine Levels of Need for Programs of Continuing Education through 

Suirveys and other Research Techniques in Matters such as 

> * 

1. Emerging technologies 

2,. Influences of obsolescence 

a, rates 

b, causes 
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c. kiuds, boUT chronological and technological 

d, palHativos 

3. Manpower studies 

a, numbers by skil]s» age groups, levels of utilisation, etc. 

b. needs - Individual, organizational and national 

c, educational backgrounds 

d. available employment opportunities and ability to fill from 
existing manpower pool 

e. patterns of use of existing programs of continuing education 

f, individvial aspirations and goal's 

K, Integrate Effectively : » 

1. Horizontally 

a. to serve all disciplines 

b. interdisciplinary to serve specific missions 

2. Vertically 

a, professional] post-doctoral, post-masters, and post-baccalaureate 

b, paraprofessional, including some vocational 

c, cultural and avocational 




THIS PAGE WAS MISSING FROM THE DOCUMENT THAT WAS 
SUBMITTED TO ERIC DOCUMENT REPRODUCTION SERVICE. 



quf:stions to be answered 

I. How best to servo the interdisciplinary rcquircn^cnts of the mi«sion-oriontcd 
wovUl of work by engaging tlu* rc.sourcci? of the typic/iUy {!i.srii)Un<j-orion(<»d 
educational institutioiis ? 



2. How do institution^ fulfill their responsibilities in the absence of adequate 
budgetary commitments by educational institutions v^no the typically low levels 
of federal support for programs of continuing education? 



3. How to gain full recognition and support by employers in such policy matters 
as tuition refund and released time for their employees who participate in programs 
of continuing education? 



4, How to obtain. the support of academicians for continuing education as a need 

to be served, a type of student participation to be recognized, and as an institutional 

and faculty obligation to be met? 




5, What form should recognition for participation in continuing education take; 
sliould it be conferred by educational institutions, by professional societies, by 
employers, by licensint; agencies, by sp<?cial review boards, or by some combina- 
tion of the above ? 



6. V/hat elements should go into recognition for particular achievements in 

continuing education, whether equivalent hours of continuing education, professional 

development activities and the recognition obtained therefor, work experiences and 

V 

the advancements obtained therefrom, singular achievements such as publications, 
patents, and awards, or some combination of all of the above? 



7. How to measure and account fbr the significant inputs to one's continuing 
education by such diverse contributing organizations as educational entrepreneurs, 
society and association sponsor, eirtployer or industrial sponsors, government 
agency or foundation sponsors, educational institution sponsorsliip in either formal 
or informal modes'of instruction, or substantial programs of self study and 
development? 
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POTENTIAL SUBCOMMITTEE TASKS ' | *l 



Reco gnition Aspects 

Suggest technical and professional society involvement (under the 
assumption that recognition will be conferred by such organizations vxpon 
individual members for particular achievements measured against fA^o or 
more scales such as continuing education units accumulated in a given 
period of time and jJrogress noted along lines of professional development 
for corresponding period of time. Thufr, both objective and subjective 
measures may go into the recognition of the individual. 
Criteria and Standards 

Suggest educational ihstitution and association involvement here 
under the assumption that such matters as organization and presentation 
of course materials, selection of instructors, facilities requirements, and 
all related aspects of sound instruction and subsequent reporting thereof ; 
are carried out. This assignment also conceivably touches upon validlfi- 
cation of offerings through faculty organization of sponsoring institutions, 
certification of student participation, establishment and maintenance of 
tr.inscripts and the transferability of continuing education units therefrom. 

Clearinghouse Function 

Suggest involvement of. such iaiterests as AUEC, EjC, NUEA, and 
OE here ufider the assumption that the national interests in the totality of 
offerings ^nd the responses thereto axre best represented by organizations 



such as these. 



:X). Other Possible Subcommittees 













1. 



2, B udgotary Support , oi: some similarly designated growp to -&uryey..Vj - 
the prospects and to encourage a broader and more substantial base 

of support for continuing education^ 

3, Inte r- disciplinary Program 3 > to suggest model arrangements by which 
complex mission requirements of society can be identified and served* 

4, Pilot PrograhiS' i to encourage the early application of this evolving 
rubric to . n-going programs in a number of locations and under a 
variety of sponsorships. 

5, Forms Design, in which tlie essential record keeping functions would 
be carefully exaniined' and suggestions offered to interested parties 
concerning the particular body of information to be organised ani 
maintained in order to fulfill the objectives of a uniform system for 
the recognition of participation in continuing education* 



mm 



FORMS DESIGN 



The followlug forms, ptcsontly In use lu a proBvam with objectives 
closely akin to tho aspirations of NUEA, arc raproducc(l lusre. to furnish 
an estimate of and appreciation for the administrative detail associated 
with an institutional program of certifying continuing education units. 
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X\ NAME OP COURSE ' ■ ' Z-' -v".-^ ■ ':'■} ^ ' 

i.\ OFFERED IN - ' ' : - . 

|. TYPE OF ACTlVITyj SPECIAL lECTURE £7i CONFERENCE £7» WORKSHOP £7, 
REGULmY SCHEDULED aASS £7* SEMINAR £/, OTHER 



DESCRIPTION OF COURSE (Brief Tabulation of Subject Hatter) 



5. INSTRUCTOR 



6. LENGTH OF COURSE (No. of Meetinga) (Clock Hours) 
17, MEETING PUCE, SCHEDULE, AND TIME ^, ' : ; 



FIRST MEETING DATE 



8. PREREQUISITE FOR ENROLLMENT (Student) 



9. TEXTBOOK OR REQUIRED. MATE RIAL 



10. TRANSCRIPT 



11. COST 



12. REGISTRATION TIME AND PLACE 



13. LOCAL INFORMATION CONTACT 



U. OTHER INFORMATION AND QUESTIONS, CONTACT t 



Continuing Educaclofv Unlto Worksheet 



Class 



Instructor 



Location 
Dates 



Factors and Computation Procedures 



Units 
Assigned 



1* Course length 
Clock hours \ 
per meeting 



Number of meetings 



Clock hours 



, K factor (from graph on reverse) ■ ^ . \ , 
Continuing E<|ucAtion Units « K x Clock hours 

2» lievel of subject . flatter 

Gr ftdviQte i 10 units'; College^ 8 units j Post high school , 
6 imitsj Hifeh school s 4 units 

3. Qualification of instructor 
a. Work experience 

0-5 yearsa 4 ur^itsj 6"*10 years , 6 units; more than 
10 >years , 8 units 

b* Teaching experience 

None, 0 units } l*-3 years, 2 units j More than 3 ye^rs , 
5 units 

c. Academic preparation 

Non-degree > 0 units; Bachelors dearee^ 3 units; 
G raduate^ 5 units 

4i Outside preparation required of student 

^fuch (I hr/class hour)> 10 units; S ome (less than 1 hr/ 
class hour) > 5 units; Noae> 6 units 

5. Prerequisite required of student 

None , 0 units; General ^ 3 units; Specific^ 6 units 

6. Study material (outllrre^ syllabus, text, study guide 

provided). Ves^> 3 unit|; No, 0 unlets 

7. Studeot/teacher ratio 

1 to 10 , ^. units; 10 to, 20 , 4 units; More than 20, 2 units 

8« Student cost 

None. 0 units; Less than $l/hr , 2 unlto; More than $l/hr , 
4 units 



Quality Factors (add 2 through 8> 

Quality Coefficient « (see table on reverse) ■ 

Total Continuing Education Units (Q x 1)* 

*See class record for student perfortnance units which are to be added to 
this total, * 
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CONTINUING EDUCATION TRANSCRIPT 



Date 



Courio Name and Location 



Units 



D»3fo of Sfrfh_^ ... ; 

Formal £cf';cafiort; 

High Schoolr n Isr vf. O 2nd yr. n 3fd yr. Q 4th yr 
Collejio: fjNJone □ 1st yr. O 2nd yr. CI ^rd yr. □ 4 th yr. 

Name of College. 

De9ree(s)- . .^^^ \. . : 



Date 



£'^'^C?/r.,il"^^^® ohd^locatioii 



Units 
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THE CONTINUING EDUCATION UNIT 
A Uniform Unit of Measure for Non-Credit Continuing Education Programs 



An Interim Statement of 
THE NATIONAL TASK FORCE 



To etudy tbA Feasibility and Implementation of a 
Uniform Unit for th6 Measurement of Non-Credit 
Continuing Education Programs 
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INmODUCTION 

■• 

, A nation'al plannittg conference was called in Washington, D. C,, 
July 1-2, 1968, nnder the Joint sponsorship of the National University 
Kxtension Association, the American Association of Collegiate Registrars 
and Admissions Officers, the Civil Service Commission, and the U. S. Office 
of Education. The purpose of this conference v?as to detorr4ne the level of 
interest a number of associations had in the possibilities of a uniform unit 
to measure noncr edit continuing education. The thirty-four national organi- 
zations represented at the conference were knovm previously to have expressed 
an Interest in one aspect or another of identifying, measuring and recognizing 
individual effort in continuing education, ;? . 

The interest and sense of urgency for a concerted national movement 
expressed at this meeting resulted in the creation of a NationaX Task i'Vce r, 
to determine the feasibility of a 'uniform unit of measuremer.*, and to develop 
a proposal for field testing and gaining general acceptance of this cohceptyK . 
The organization represented at tKe meeting and the members of the Tafjk 
Force appointed by that assembly are listed at the end of this report.'^ 

The impetus for a uniform vmit to measure continuing education has : 
developed as a result of the geometric increase in knov/ledge and the resulting 
dcor^ftse in the half-life of learning— nov? estimated to be from five to eight 
years— v/hich individuals acquire during their years in formal education . The 
l-esulting demand for rofr-esher and retreading activities is jfof^ 
confetant increase in participation Itt coniinuinc MuVfttion 6nd also Iri'-iVfe 




^Cp^|i5\ dl^ )*e^u coriiustbri ancf jragmenUiioifi'ln 'arr at a 'suitaSie 



moans of recognizing and rev;arding individual of fort in the pursuit of 
continuing education, 

This report is the result of deliberations of the National Task Force 
over a period of almost t\;o years and is presented as an interim statement.* 
Reactions are requested from those who use the recoirmiendations herein in 
pilot programs as v;ell as from those v;ho have an opportunity to review the . 
report* Such reactions are needed and vxll be given serious consideration 
by tho Task Force prior to submitting a final report to the National Planning 
Committee. These should be sent to tho Chairmr>ni to the staff assistant or* 
to any member of the Task Force, (See attached list of Task Force members.) 



THE CONTMUINO EDUCATION UNIT ^ , ' 

Definition , 

Tho continuing education unit is defined as follows: Ten. contact hoijrB 
of part ictvv>t ion in. an pr^ani^i^ed continuinK education oxporience^ under 
. responsi bl e sponsor shlfi^ c arable direction > and , Qualified Instr uct iojj ; 

Continuing education, for the purpose of this recommendation, inbludes 

ell institutional and organisational learning experiences in organ ize/d format 

t 

that impart noncrodit education to post-secondary level learners* Tljeso • 
properties of continuing education may be applied equally under tho pf^oposed 
system regardless of the teaching-learning format, program dxxration,^ $ourco 
of sponsorship, sub;)ect matter, level, audience, or purpose. ^ • 

Purpose and Ob.jectiyes 

Tho continuing education unit, or c.o, unit, may bo used for the measure 
ment, recording, reporting, accumulation,^ transfer and rocognition of partici 
pation by adults in programs which in tho p^ist have seldom been recorded in 
a formal, systematic v;ay* The unit, can be epplied \/ith equal facility to 
professional continuing education, vocational retraining, adult liberal 
education and all other programs in adult and continuirig education i 

The Individual adult: student must be able to accumulate, update, and 
transfer his record on continuing education throughout life as he faces a 
succession of hurdles vdth respect to maintaining or increasing proficiency 
in his career or in making progress toward his personal educationfel goals* 
Through the absence of such a univers&lly recognis^cd unit the concept of 
odu^jation as a continuous process'is 6ft6n losti The lack of any ourdulative 
r^«i6lf<J^T6S^^^^ in narrowly defined ddueaCion Yequirefflonts-and shoi^t-^ 



education, activities can be recorded^ bvit it is not anticipated that it need 
be used to record all individual participation* TJjc administrative requ 
ments for establishing and mintaining permanent records v/ill determine the 
selection of programs for vhich c.e. units vill be offered to participating 
individuals, Even vrhere Individual records are not maintained, however, the 
c,e, unit is useful in quantifying and reporting the total fjmount of continuing 
education activity. 

, The c*e. unit v/as designed to facilitate coimunication about* continuing 
education from one person to another, from one institution to another, from ^ 
employee to employer, and from one time period to another* Seme specific 
objectives v;hich the c;e, unit will fulfill are: 

, 1. To systeinatize the recording and reporting system for continuing 
education by establishing a Uniform, nationally accepted unit of measurement 
of participation in noncr edit continuing educatio ^ ^ 

2. To provide a uniform system for accumulating statistical data at 
local, state and national levels on the total amount of participation in 
continuing education activities, 

3» To permit the acciuaulating, updating, and transfer of the continuing 
education record of an individv\al# 

/f , To encourage long-grange educational goals and a continuing education 
process of lifelong learning for ijidividuals, for professional groups, and 
by institutions. ' 

5 4 To make the pursuit of knovdedge more attradtive as a v;ay of personal 
and professional development and provide a framenwk within vhich an individual 
can develop at his desired pace. . 

6, To permit and encourage the Milt studei^t to marshall and utilize 
ft' h&si'^Bf ^eonWVifii^ educ^tloB Yfe§ota*6eg'^to serve hil'psi^€i<iulhf iie^ds . 

ffiV^fO. unlC^^is^ intended to serve all ihterrst^ in contlhulh^ ^duc^tion, 



whether public or private^ and vhothor individual, instructional > Institutional 

organizatlo^ial, govornmental or societal* 

Tho U)\it* is applici i lo to the appropriate learning oxporiencos of 
\ ■ ■ 

adults at all levels from post secondary to post doot.gralj for* all classes 

of adxilt learners > whether vocational/ technical, professional, managerial 

or adults bent on pergonal improvement) and in all formats of teaching and 

learning knbvrn to the field of education. 

'^The Wit is expected not on!^y to provide a record for the individual 

student, bu|; to provide a measure v;hich can be use ' 5a the institution to 

record th6 ^mount of its continvjing education activity. Thereby, the unit 

provides in fof^mat ion for budget and program planning for future activities* 

In addition to institutional r6cords, ti^e jCurther aecuinulation through state 

or national statistical surveys \dli provide data vrhich bas not been available 

heretofore due to the very lack of a nationally accepted unit .s.uch as thi$/^' 

proposal envisages, * ' 

/ / The following criteria and standards are essential guildeiines in offering 
oout^M*M^»ng education vuiits to individual participcnts in continuing education 
PtHflvitie$ s' i ' : :;: ■ : - ; • - ^ : v: - v.;:;:'' -^V; " : - ;:/:/'^:;' -^^^^ 

^ 1 , The program director requests and receives the approval of the 6ppro** 
priate admihistrative officer in his institution to award a specified number 
of continuing education units for a program prior to the tljtie it is offered* 
Ordinarily this information will be in61uded in the program announcement 
sent to potential participants ♦ 

2. Upon conclusion of th^' learning experience, the program director 
ehdftp- be responsible for coHifying that the program has been completed 

manner by cacihjjj^il^dd^ 



3* The jnstHuiion is rosponsible for establishing and niaintaining 
a permnonl record of all continuing education units awarded # Individual 
records are to be available on a permanent basis in response to requests, 
The information to bo recorded ineludos! 

a, Name of individual student 

h. Social security number of individual student 

c. Title of coui^se 

di Covurse description and comparative level if not inherently- 
clear from title 

e. Starting and endjjig dates of activity v 

f. Format of program ^ 

g. Number of continuing education units av;arded 

> Optional information v;hich may be recorded includesj 

a* Evaluation of individual performance if available 

b, Name of instructor or course director V 

Ci Personal information about the student. itO.^ address, date of 
birth, educational backgroimd, employment^ etc, 

d, Cooperating sponsor company, association^ agency or instituti 
-e* Courses tiiay be classified as to type, i^e*, professional, 

liberal education, vocational-technical, job entry, in-service, etc* 
Indication of level, such as introductory, intermediate, or advanced,. might 
also be useful. i . 

It would be helpful if all continuing education activities could be * 
elearly described in terms of audience, purpose, format; content, dur^tidh, 
teaching staff employed, course or experience prerequisites, ether qualifying 
re<iuirements, and Iqvel of instructidn so that int 611 igent judgments can be 
fi^4ltb^f^^^ about the educational experiened in terifts of nev/ learning 



in condon&cd form in the permanent records of the institution for evex^ 
continuinn education experience to v;hich the ce, imit applieB> thereby 
making it possible for others to evaluate the courses from distant locations 
and at later times for their pctrticular educational significance whenever 
such evaluation is needed* 

The system of recording units for continuing education participants my 
be related to the current system of permanent records in use at the institution. 
At the discretion of the institution, the c*o, unit may be integrated direct?wy 
into the present system or parallel system can be maintained.. 

jSuRp^ost ed Applicajj^ggg. 

The following suggestions for the possible applications of the continuing 
education ui)it are offered for guidance an illustrations and should not be 
considered aej limitations on the situations in vrhich the c,e, unit can be 
applied, Some possible application.^ of the unit are: 

Iv Continuing education intensive courses in technical and professional 
areas (i.e,, for engi^ieers, iav/yers, doctors , teachers, etc) 

2 1 In-service training progi^ams to improve competence in new techniques 
or technical areas # 

3, Cowses or classes which inay be used in partial fulfillrriont of 
certificate or licensing requirements, 

4; Programs, sponsored by technical or industrial societies through 
universities, v;hi<ih are designed to upgrade the performance of members in 
occupational or technical areas. 

5, Liberal education programs for the genoral public, . 

6, Paraprofessional or subprofessional training programs* 

7, Vocational training programs) oither in-service or in preparation for 



/Tho JTollov/ing cxamploa suggest the types of programs which ordinarily 
would not bo av/arded continuing education units; 
jf i. Any program carrying academic credit, either secondary or collegiate. 
2. Programs I'^fading to high school equivalency certificates or diplomas, 
3t Organizational orientation training programs. 
\ /f. Short duration programs only casually related to any specific 
upgrading piu^pose or goal* 

Pract ical Guidel ines . . < 

When should c.e. units bo offered for adult or continuing education programs? 
The ansv/ers to the following questions will serye as a basis for this deter- 
mination. 

1. Does the program meet the requirements of being an "organised continuing 
education experience?" 

2. Does the program have qualified instruction and direction to assure 
that the educational objectives will be fulfilled? 

3t V/ill a record of the units av/arded bo of value to the participants? 

The term "organised" in the definition refers to the content of the 
program rather than merely to the mechanics of the meeting, Thus, a series 
of disconnected presentations such as a topical conference or a casual 
lecture series requiring only attendance by the participants may not meet the 
criteria of being an organized educational experience i On the other hand, 
programs which arc pirt of a curriculum for paraprofessional or subprofcsslonal 
positions, or to meet certification, licensing, or other occupational require- 
mentfe should be on the permanent records of the individual participants, 
pet^erminati^^^ of Un it?> t o be Avrarded 

.Tha determination of the number of units to be awarded for a particular 
ddhfciftlfi!^^^^^^^ experienc<5 is the responsibility of the dij^ector of . 



extension or continuing education, or the director of training, based on thd I 
recommendation of the program director immediately responsible for the activity. 

The number of c.e. units avfarded v/ill be determined by considering the 
number of contact hours in a formal learning situation and evaluating any 
other experiences, connected with the program. The decimal system v/ill allow 
the record to reflect the c.o. units to be awarded, based on contact hours, . 
e.g., 1.5 units, 2,4 units, 3,0 units, etc. The c.e. unit has the advantage \i 
of being computed simply for all formats and durations of continuing education 
.programming wherever contact hours or theii^ equivalent can be determined, • 
Reasonable allov/ances may be made for activiti^is such as required reports, 
laboratory assignments, field trips, and independent study. 

A normal one-v/eek short course usually approximates 30 contact hours of 1 
participation and vmld normally be awarded 3.0 c.e. units. A tv;o-day program 
seldom involves more than 10 to 12 contact hours and thus would be av;ardcd 
no more than 1,0 to 1.2 c.o. units v/henever the program v?arrants consideration ' 
for recording on the participant's permanent record. A ten-session evening 

^ : class, meeting for two hours per session, vrould involve twenty hours of 

instruction and equate to 2,0 units^ 

i h ^tatipn al e for t he Unit 

H Several possible variations of the 0,0. unit v?ere considered before 
recommending the concept of this unit of measurement. The ten-hour unit 
relates reasonably v/ell to several forjnats and durations of continuing ' : 

e"ducation presently in common usage. All others can be translated into such 
units v/ith a rninijnun of confusion. The ten-ho\ir ujiit also pormi.ts the use 
' of the decimal system for partial vinits if needed. 

f-;; In' suggesting th.> use of the c.o, unit, there is no attempt being made 



This unit represents a sufficiently small ainoxmt of participation in 
continuing* oUucation that it will bo posciblo for an individual to accvunulate 
a substantial numbor over lijtdted periods of tinio* The comparatively rapid 
pace of accumulation of units should provide eescntial. individual incentives 
and motivation for purposes of fulfilling one ^s continuing education obligation 
throughout a 40-year career • 
Pilot IVo:1ects 

Several pilot projects vdll be initiated to test the tentative recommenda- 
tions included in this r sport, The pilot projects vdil be selected on the 
basis of diverse programs and interest in using the continuing; education unit; 
Consideration v/ill be given to universities, proprietary educational Institu- 
tions, business concerns providing substantial programs in continuing education, 
governmental agencies involved in upgrading and development of individuals, 
professional societies, and other organisations providing substantial amounts 
of noncredit continuing education that qualifies within the criteria and - 
standards given previously in this report, • 

Each of the selected institutions or organisations v;ill be expected to 
provide detailed background information for the programs in<3udcd in the study, 
to develop and maintain a central system for recording and reporting continuing 
education units for individual participants, and to provide an evaluation and 
appraisal to the Task Force to assist In refining the proposed criteria, 

. , . . . . . . . ■ r ■ - : . .. I ■ ■ . . • ■ . - 

standards and opev^ational procedures, 
^Valuation of Responses 

I The Task Foreo is ' distributing this preliminary report for the purpose 
of analysis and reaction from adult educators. All such responses, whether 
'frdjn j^ilot projects or from individuals /vill be velcome aftdT?llI be of 
|>j|*|b^^i<5i^^^^^^ in p^ovidisi^ an appraisal of the rea6tiori of adult 

i^^^l^lllllp-; ;i^if 6M^\itiiililii|l^ -M'- . ■ ■i^iiift- ^ • ^ -l 
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After incorporating changes vrhich are dictated by evaluating the various 
responses received from the field, the Task Force will prepare a final report 
>Mch v;ill be presented to the National Planning Conimittee, 

Reaction to this preliJidnary report should bo sent to the Chairman, to 
the staff assistant, or to any member of the task Force, (See attached list 
of Task Force members,) 
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